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1 INTRODUCTION 

 

This user manual provides guidelines and instruction for the “Manipur Forest Department-Web Portal” 

application users as administrator, Department Users, consignee/ customer user and public user.  

1.1 OBJECTIVES  

 

 To make permit and transit pass apply and approval processes hassle free. 

 To bring down forest and wild life crime rate. 

 Transparency on forest revenue collection and real time data availability. 

 Monitoring of forest movement. 

 Easy availability for public user to report crime instantly. 

 

2 CONSIGNEE/ CUSTOMER REGISTRATION 

 

Any public user who wants to register them self as a consignee can register directly from this portal. 

User will enter following URL on his/ her browser and click enter- 

URL: - https://monitoring.manipurforest.gov.in/ 

By entering this URL, below screen will appear- 

https://monitoring.manipurforest.gov.in/
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As shown on above screen user will click on “New Consignee/ Customer registration” link and below 

screen will appear- 

 

 User can register as a company/ organization or Individual. 

 In individual user can choose registration type personal or commercial. 

 For company/ organization registration below fields are mandatory- 

o PAN  
o Bank Details 
o GST No 
o IGST 

 For individual user Aadhar number is mandatory 

 To complete registration process, user’s mobile number must be verified.  
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 User will enter the captcha code and click on apply button to complete the registration process. 

3 PROCESS OF APPLY PERMIT 

 

 A valid consignee/ customer can apply for permit after login on application with their valid login 

credentials. 

 User will click on permit sub-menu under permit and transit menu as below given screen- 

  

 

On click of permit button below screen will appear- 
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Her user can check all the applied permit details and their status. 

To apply for a new fresh permit user will click on add button as visible on above screen then below 

screen will appear- 
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Here user can see the auto filled details from his profile. User will select the kind of produce which is 

Timber only and enter the volume, unit, origin, destination and transit type for movement and click on 

save button. On click of save button permit will process for approval. 

4 PROCESS OF APPROVE PERMIT 

 

Once permit has applied by the consignee, it will visible on concerned DFO login. Concerned DFO will 

check the applied permit details and take and appropriate action (Approve, reject or forward to next 

level).  

4.1 PROCESS OF APPROVE PERMIT BY DFO 

 

To approve a permit by the DFO applied by their division consignee have following steps- 

 DFO login with their valid login credentials 

 Click on permit submenu under permit and transit menu.  
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On click of permit following screen will appear- 

 

User will click on action button to take an action on requested permit. On click of action button 

following screen will appear- 
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 DFO select the validity of permit. 

 Select the approval status-  

o Approved- Permit status will change to approve and apply TP option will appear on 

consignee login. 

o Reject- Permit status will change to reject and process will close 

o Forward to next level- Permit will forward to concerned CF. 

 Enter the approved volume 
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 Enter the approval remarks. 

 On click of save button process will follow the approval status. 

4.2 PROCESS OF APPROVE PERMIT BY CF 

 

To approve a permit by the CF forwarded by their divisional DFO have following steps- 

 CF login with their valid login credentials 

 Click on permit submenu under permit and transit menu.  

 

On click of permit following screen will appear- 
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User will click on action button to take an action on requested permit. On click of action button 

following screen will appear- 

 

 CF select the validity of permit. 

 Select the approval status-  

o Approved- Permit status will change to approve and apply TP option will appear on 

consignee login. 

o Reject- Permit status will change to reject and process will close 

o Forward to next level- Permit will forward to concerned CCF. 
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 Enter the approved volume 

 Enter the approval remarks. 

On click of save button process will follow the approval status. 

4.3 PROCESS OF APPROVE PERMIT BY CCF 

 

To approve a permit by the CCF forwarded by their divisional CF have following steps- 

 CCF login with their valid login credentials 

 Click on permit submenu under permit and transit menu.  

  

On click of permit following screen will appear- 
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User will click on action button to take an action on requested permit. On click of action button 

following screen will appear- 
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 CCF select the validity of permit. 

 Select the approval status-  

o Approved- Permit status will change to approve and apply TP option will appear on 

consignee login. 

o Reject- Permit status will change to reject and process will close 

o Forward to next level- Permit will forward to concerned APCCF. 

 Enter the approved volume 

 Enter the approval remarks. 

On click of save button process will follow the approval status. 

4.4 PROCESS OF APPROVE PERMIT BY APCCF 

 

To approve a permit by the APCCF forwarded by their divisional CCF have following steps- 

 APCCF login with their valid login credentials 

 Click on permit submenu under permit and transit menu.  
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On click of permit following screen will appear- 

 

User will click on action button to take an action on requested permit. On click of action button 

following screen will appear- 
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 APCCF select the validity of permit. 

 Select the approval status-  

o Approved- Permit status will change to approve and apply TP option will appear on 

consignee login. 

o Reject- Permit status will change to reject and process will close 

 Enter the approved volume 

 Enter the approval remarks. 
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On click of save button process will follow the approval status. 

 

5 PROCESS OF APPLY TRANSIT PASS 

 

 A valid consignee/ customer can apply for Transit Pass after login on application with their valid 

login credentials. 

 User can apply a TP from 2 ways- 

o Apply for a timber TP by clicking on apply link on approved permit log as given below. 

 

Following screen will appear on click of apply link- 
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All the fields will appears filles from the consignee profile and approved permit. User will add the 

species details by clicking on add species link. A pop-up will appear on click of add species link as given 

below- 
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User will fill all the details on all mandatory fields and click on add button. Entred species details will add 

on apply TP form as given below screen- 
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After completing all the process, user will click on apply button and TP will process for approval. 

o Apply for a TP by clicking on transit pass sub-menu available in permit and transit menu 

as given below. 



      WEB PORTAL – MANIPUR FOREST DEPARTMENT  

P a g e  23 | 60 

Version 1.0 

 

On click of transit pass sub-menu below screen will appear- 
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User will add the species details by clicking on add species link and fill all the mandatory fields like 

transit type and details, route, address and validity of TP. After filling all the details user will click on save 

button and TP will process for approval. 

 

6 PROCESS OF APPROVE TRANSIT PASS 

 

Once TP has applied by the consignee, it will visible on concerned DFO login. Concerned DFO will check 

the applied permit details and take and appropriate action (Approve, reject or forward to their BO/ RO 

for inspection report). 

6.1 PROCESS OF APPROVE TP BY DFO 
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To approve a TP by the DFO applied by their division consignee or forwarded with inspection report by 

their divisional BO/ RO have following steps- 

 DFO login with their valid login credentials 

 Click on transit pass submenu under permit and transit menu as given below screen- 

 

On click of transit pass below screen will appear- 
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User will click on action button as given in above screen and below screen will appear- 
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User will take an appropriate action on approval status  

 Approve- TP status will update approve and payment option will appear on consignee login. 

 Reject- TP status will update reject 

 Or user can also forward the TP to their divisional BO/ RO for inspection report. On click of forward 

button below pop-up will appear- 
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6.2 PROCESS OF APPROVE TP BY RO 

 

To approve a TP by the RO forwarded by their division DFO have following steps- 

 RO login with their valid login credentials 

 Click on transit pass submenu under permit and transit menu as given below screen- 
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On click of transit pass below screen will appear- 

 

User will click on action button as given in above screen and below screen will appear- 
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User will take an appropriate action on approval status  

 Approve- TP status will update approve and payment option will appear on consignee login. 

 Reject- TP status will update reject 

 Or user can also forward the TP to their divisional RO for inspection report or forward to their DFO with 

inspection report.   
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6.3 PROCESS OF APPROVE TP BY BO 

 

To approve a TP by the BO forwarded by their division DFO/ RO have following steps- 

 BO login with their valid login credentials 

 Click on transit pass submenu under permit and transit menu as given below screen- 

  

On click of transit pass below screen will appear- 
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User will click on action button as given in above screen and below screen will appear- 

 

User will take an appropriate action on approval status  
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 Approve- TP status will update approve and payment option will appear on consignee login. 

 Reject- TP status will update reject 

 Or user can also forward the TP to their divisional DFO with inspection report.   

 

7 MAKE PAYMENT FOR TRANSIT PASS 

 

When a transit pass has approved, consignee can able to apply for payment. Make payment link will 

activate on the transit pass log on consignee login. 

 Consignee will login with their valid login credentials 

 Click on transit pass sub-menu under permit and transit menu. Click on make payment link as 

visible in below given screen- 

 

On click of make payment link below screen will appear- 

 



      WEB PORTAL – MANIPUR FOREST DEPARTMENT  

P a g e  34 | 60 

Version 1.0 

User can pay the fees by online and offline mode as well. User will fill all the mandatory fields as shown 

in above screen and click on submit button. On click of submit button offline request will send to 

concerned DFO. 

If user select the online, then a payment gateway processes the payment and on successful payment 

add vehicle option will appear on transit pass list. 

8 TRANSIT PASS PAYMENT APPROVAL  

 

Concerned DFO will receive the offline payment request submitted by their division consignee. DFO will 

check the payment approval request on click of payment clearance sub-menu under permit and transit 

menu.  

  

DFO can download the uploaded file (by clicking on file name) and match the details submitted by the 

DFO for approval.  

As per submitted details user will take and appropriate action- 

 Approve- After approve the request consignee will able to add vehicle on TP. 

 Reject- After rejecting the request make payment link will active again on consignee login. 

9 ADD VEHICLE DETAILS ON TRANSIT PASS AND GENERATE TRANSIT PASS 

 

After successful payment for TP, add vehicle button will appear on TP list at consignee login.  
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User will click on add vehicle button to add the vehicle details and below pop-up will appear- 

 

User fill the all mandatory fields and click on submit button. After clicking on submit button view pass 

button will appear on TP list as below given screen- 

 

On click of above button TP Pass will appear as given below- 
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10 ONLINE TRANSIT PASS VERIFICATION 

 

On TP has generated by the consignee, department user can verify the TP details. To verify the TP details 

user will click on online TP verification sub-menu under permit and transit menu as below screen- 
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Below screen will appear on click of online TP veerification. User will ener the TP number and captha 

and click on search button.  

 

System will check the entered values and show the TP if details are correct. Else show and error message 

‘TP not found’. 
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11 CHECK POINT VERIFICATION FOR TRANSIT PASS 

 

Once transit pass is on movement and pass from a check point then check point user will enter the TP 

details to track the transit pass. 

 

User will click on check point verification sub-menu under permit and transit menu and below screen 

will appear. 
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Step 1: - User will enter the TP number and click on search button and details will show on below given 

fields. 

Step 2: - User will click on Vehicle details tab and related vehicle details will appear. User will check the 

vehicle details of availble TP. 

Step 3: - User click on check point stamp: enter all mandatry values, select the check point and click on 

save button to save the check point details.  
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12 REPORT A CRIME 

 

There are two provision to report a crime in application as given below- 

 Non-registered user 

Non-register user can enter the application URL (https://monitoring.manipurforest.gov.in/) in 

their browser and click enter. User will see the application home page, on home page under the 

banner there is a section named ‘Report forest & wildlife crime’.  

 

https://monitoring.manipurforest.gov.in/
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User click on ‘Report forest & wildlife crime’ and below screen will appear- 

 

User will enter all the mandatory information, verify their mobile number and click on submit button. 

On click of Submit button, crime report will forward to concerned divisional officer. 

 Registered user 

Registered user will login on application with their valid login credentials and click on report 

crime sub-menu under crime report menu.  

 

On click of report crime below screen will appear- 
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User will enter all the mandatory information and click on submit button. 

On click of Submit button, crime report will forward to concerned divisional officer. 

13 PROCESS OF CRIME REPORT PROCUREMENT AND CLOSURE  

 

After submitting a crime report by individual or department user, report will forward to concerned 

officer.  

13.1 COMPLETE CRIME REPORT DETAILS 

Concerned officer will check their divisional crime reports in crime report details sub-menu under crime 

report menu. 
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On click of crime report details, below screen will appear- 

 

User will click on edit button and fill the details of crime. 

13.2 FORWARD THE CRIMER REPORT TO CONCERNED DIVISION OFFICER 
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If received crime report is not belonging to the forwarded officer, then officer can forward the crime 

report to related divisional officer. To forward the crime report to related officer, user will click on crime 

report and status sub-menu under crime report menu.  

 

On click of this sub-menu, below screen will appear- 

 

User will click on forwarded button as visible on above screen and below pop-up will appear- 
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User will select the division, officer and click on forward button and crimer report will forward to 

concerned office. Forwarded report will show on ‘crime report and status’ sub-menu to forwarded 

officer.  

13.3 CLOSURE OF CRIMER REPORT 

 

After submitting the crime report and chart sheet in court, as per court status user will close the crime 

report. To process this use will click on crime report and status sub-menu and click on add button.  
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User will fill all the mandatory fields and click on save button and report status will change to 

completed. 

 

14 REVENUE SUBMISSION AND DETAILS 

 

Department user has access to submit the revenue for their division. To submit the revenue on 

application user will select the revenue report menu. To add the revenue details user will click on any 

sub menu and click on add button to fill the revenue details. There are following 6 types of revenue in 

application- 

 Royalty/ sales/ TP fees 

To submit the Royalty/ Sales/ TP Fees revenue, user click on ‘Royalty/ Sales/ TP Fees’ sub-menu 

under revenue report menu. 

 



      WEB PORTAL – MANIPUR FOREST DEPARTMENT  

P a g e  47 | 60 

Version 1.0 

On click of this menu following screen will appear- 

 

User will click on add button to submit the revenue details.  

 

 To add the sales details user will click on add sales details link and below screen wil appear- 
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User will click on add button to add the sales details. 

 

 

 Revenue court case 
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To submit the Revenue court case revenue, user click on ‘Revenue court case’ sub-menu under 

revenue report menu 

 

On click of this menu, below screen will appear- 
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To add new revenue court case, user will click on add button and below screen will appear- 

 

User fill all the mandatory fields and click on save button. 

 Revenue rest house 

To submit the Revenue rest house revenue, user click on ‘Revenue rest house’ sub-menu under 

revenue report menu. On click of this menu below screen will appear- 

 

To add the rest house revenue, user will click on add button and below screen will appear 
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User will fill all the mandatory fields and click on save button to add the revenue details. 

 Revenue from auction 

To submit the Revenue from auction revenue, user click on ‘Revenue from auction’ sub-menu 

under revenue report menu. On click of this menu below screen will appear- 

 

To add the auction revenue, user will click on add button and below screen will appear 

 

User will fill all the mandatory fields and click on save button to add the revenue details. 

 Revenue from ticket 

To submit the Revenue from ticket revenue, user click on ‘Revenue from ticket’ sub-menu under 

revenue report menu. On click of this menu below screen will appear- 
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To add the ticket revenue, user will click on add button and below screen will appear 

 

User will click on add details to add the ticket sale details, on click of add details below pop-up will 

appear- 



      WEB PORTAL – MANIPUR FOREST DEPARTMENT  

P a g e  53 | 60 

Version 1.0 

 

User will fill all the mandatory fields and click on add button to add the details. 

 

User will fill all the mandatory fields and click on save button to add the revenue details. 

 

 Compounding cases 

To submit the Compounding cases, user (BO/ RO) click on ‘Compounding cases’ sub-menu under 

revenue report menu. Below screen will appear on click of this menu- 
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To add new case user clicks on add button and below screen will appear- 

 

RO/ BO will fill the details and click on submit button. On submit button click case will forward to 

concerned DFO for approval. 

On DFO login case details will visible as below- 
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DFO will click on action button and below screen will appear- 

 

DFO will update the status and click on submit button, on submit button click case status will update and 

visible to all user with access of compounding cases. 

 

15 FOREST AND WILDLIFE CLEARANCES 
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User can submit the details of forest and wildlife clearances and higher authority can check the 

submitted details. To submit the forest and wildlife clearances user will click on forest and wildlife 

clearances menu.  

 

Below screen will appear on click of add tab on forest and wildlife clearances menu- 

 

User will enter all the mandatory fields and click on save button. On click of save button details will save 

and visible to all user having forest and wildlife clearances menu access. 
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16 MIS REPORTS 

 

User having the access of MIS menu can check the MIS report of application by clicking on MIS menu. 

There are 7 types of MIS report in the application- 

 

 Crime report 
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 Crime status MIS report 

 

 Forest produce MIS 

 

 Revenue ticket MIS 
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 Revenue report 

 

 Permit Pass report 
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 Transit Pass report 

 

 


